MmnopTt nonb3oBaTteneun us Excel B Tallanto Prof

MMnNopT nonb3oBaTenen COCTOUT M3 CNeayOWNX STanoB:

MoaroToBKa Monb30BaTeNEN AN UMMopTa.
MoaTBeEpPXAEHUE NAapaMeTPOB UMMNOPTUPYEMOro daina.
ConocTtaBneHue noneu.

MpoBepka MMnopTUpyemMoro daina Ha Hanmume ayenupyomxcs 3anucen.

i A W=

MpocMOoTp pe3ynbTaToB MMMOPTa.

MNepen MNOPTOM cnegyeT 03HAKOMUTLCS C VIHCTpYKLIMEﬁ «AMNOPT YYEHUKOB U3 Excel B

Tallanto Prof».
1. MoaroToBka nonb3oBaTenen Ana MMnopTa

Hanpwvmep, Bbl XOTUTE UMMOPTUPOBATL CNIEAYIOLMX MOSIb30BATENEN:

CONBE30EATENM
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C15 - f |
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1 HWma damunua JonsHocTs CozpgaHo
2 Ceprei EceHWH MpenopaeaTenes | 06.06.2012 23:39
3 Administrator Administrator 05.12.2011 23:46
4 AHTOH BuHorpanoe 06.06.2012 22:17
5 |Aprem 3aWNAXOBCHUA 12.06.2012 13:30
6 | AHacTacwAa Henoea 01.04.2012 17:00

YT06bl 4OBUTHCA KOPPEKTHOrO MMMNOPTA NOSIb30BATENEN HYXHO, UYTOBbI «UMsa» U
«DamMnnusa» 6bln B OTAENbHbIX cTonbuax.

Mpexzae YeM NpecTynuTb K UMMNOPTY MOMb30BaTeNen, U3MeHUTE paclumpenne Tabnmubl Excel ¢

«* xls» («*.xlsx») Ha «*.csv». [Insi 3TOro OTKpouTe AOKYMeHT Excel » meHto dann »

CoxpaHUTb KaK. U ebibepuTte TUN daiina «*.csv (pasaenureny — 3ansrbie)».
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MpoBepbTe, YTO6bI B MMNOPTUPYEMOM harine 6biv 3anonHeHbI Nons «OamMununs», «JTIormH» 1

«CraTyc nonb3osaTensa». OHU ABNSIOTCSA KHOYEBLIMM.

Ha)xMuTe Ha MKOHKY AﬂMMHMCTpMpOBaHme BBEpPXY CTpaHULbI.

\e QLTS m

Kacca BOHYCHaA nporpaMma

CBAZb

YyedHIA npouecc KOHTAKTRI

HafpaHHble Gankl | [MoTpayedHsle Gannel | cTo)

MNocneguue npocwmoTper: | =] John Green | =] Alex Rose

Bo sknaake [10N1b30BaTENN HaxxmuTe YNIPABNEHUE NOIb30BaTENSAMM.

AQMMHUCTPUPOEBaHWE

MonkzoeaTenu

Co3gaHne, pEakTHROEEHHE, BIENHYEHHE/OTENDYE

Ls YNpaeneHne NoNL30BaATENAMM

w8 ¥YNpaenNeHWe Naponamu

3aTeM B MeHio [JeACTBUS suiGepute IMNOPT NoNb30BaTENEN.

Mocnegiwe npocmotpel: | [=] John Green | =] Alex Rose

NeAcTenA: a& CosgaTh HOBOMD NONL30BATENA 3& Cosgath rpynnoBoro NoNb30BaTEns a& MNonbsoBaTe.

& » Mouck

MonHoe uMA Haiti CUWCTWTL | Paclumpedtbiit nonwck

VIMNopT nonb3oBaTene

Nedctenna — BriOpaHo 0

Dv Nonesosatene = Norun = NomxHocTe = Otgen = E-mail
[ ¢ Bunorpamoe AHTOH dofmat@agmail.com _ ~ dofmat@amail.com

Oewncrenna — BelOpaHo:0

3ateMm HaxmuTe kHorky OB30P 1 BLIGEpUTE B CBOEM KOMMbLIOTEPE NOArOTOBNEHHbIN paHee

daiin dopmata «*.csv» » OTKpPbITb.
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Haxmute kHonky [JdanbLue.

War 1: 3arpyzka chaiina umnopTa

BrifepuTe daiin, cogep#auui JaHHbIE ANA UMNOPTa, NUGo 3arpyauTe Wwainod,

3arpvanThb Walnod MMNopTHDYENMOrD thaina 1

BuiGop danna: [ BrifepuTe dain ] Monk3oBaTenu.csy (i

MNapameTpbl HMNoOpTa

i@ CosgaHWe HOBbIX 3anuCed (o)

i) CozpaHue HOBLIX M DOHOBNEHUE CYWECTEYDILMX 3an1cei @

danewe =

2. MoATBepAeHNE NapaMeTpoB UMNopTUpyemMoro daiina

B oTkpbiBweMcs okHe [TOATBEPXXAEHME NAapaMeTPOB MMMNOPTUPYEMOTO cbaﬁna

OCYLLECTBNAETCA I'IpeLl,BapVITeﬂbell\;I NoKa3 MMNOPTUPYEMbBIX NaHHbIX.

Haxxmute kronky [TOKa3aTb mapamMeTpbl UMNOPTUPYEMOIO q)aﬁna.

War 2: NoaoTeepixaeHWe napaMmeTpoB UMNOpPTUPYeMoro caina

3T0 NpegBapUTENLHLIA NOKES NEPBLIX CTPOK WMNOPTHRYEMOTD aina, BbiNoNHEHHLIE HA OCHOBE ABTOMaTHYECKOTD aHanMs3a ero napamMeTpo
NPOCMOTPETE ABTOMATHYECKW DNPELENEHHEIE NAPAMETPEl daiina U NP HEDGX0ZHMOCTH BHECTH XENGEMble u3MeHenun. OTolpaxaeman B ¢
WMNOPTUPYEMOrD danna.

CTpOKa 3arcnoBKa He ofHapyeHa

mnA damunuA Oon#HOCTE CoszpgaHo MocnegHee NorvH - AgMWHKCTpaTop Agpec-  CTaTtyc
W3MEHEHWE CTpaHa nonk3aogare
Cepred  EceHuH Mpenogaearene 06.06.2012 06.06.2012 0
2339 2339
Administrator Administrator 05122011 04.03.2012 admin 1 admin Rezemed
2346 1704

MokasaTe NapaMeTpsl MMNOPTUPYEMOro haina =

BI:IEEDHTE HEDEXDﬂHMhIﬁ NYHKT, €CNH HCTOYHHKOM OaHHbBIX ABENAETCA OOHO W2 CNeOyHWHX I'Ile'IDH(EHHFI: @
i@ Het

() Salesforce.com

i) Microsoft Outiook @

= Haaag Dankwe =
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Mepen BaMu NapaMeTpbl UMMOpPTa, HAXMUTE Ha CTpenky psaom ¢ nonem KOANMPOBKaA.

YTobbl KMpUNMUa oTobpaxkanacb KOpPEKTHO, BbibepuTe 13 BbiNaBLuero cnncka «CP1251».

(Mpun umnopTe daina «*.csv», co3aaHHoro B «MS Office Excel», daiin no ymonyaHuio umMeet

koamposky Windows 1251). Tenepb kupunnumua 6yaet otobpaxaTbCs KOPPEKTHO.

CKpEITE NapaMeTpel HMNOPTHRYEMOro daidna

CP1281

MonA orpaHWyeHsl CUMEONOM: HeT

=]
[=] @

Ecnu uMnopTupyeMmbii daiin coaepxuTt cTpoky 3aronekos (Mms-®amunus-e-mail u T.4.), T0

Haao noctasnTb ranodky COAEPXKUT CTPOKY 3arosI0BKOB.

CKpuTe NapameTpsl WMNOPTUPYEMOro ddaina Y

Koawposks: CP1251 L]

Mona orpaxideHs cCHMEoNoM Het ,] 64
PopmsT AaTs 23.12.2010 ¥ |

Yacosomn nomc: Europe/Moscow (GMT +4:00)
3rausymne ywdps S8N0TY ZLI

CiMEON PSIAENUTENA PSIPAAOE.

DOpPMST UMEHI NO YMONUSHINO fl
"2" Mpusemcmeue, "f" Uma, "™ Oamunus

|«

Mona pasgeneHs Npu NoMowM K vl @
CoaepxuT CTpoKy 28ronoska: G

DOPMET EpEMEHN 23:00 .:!
BanioTa: RU PyGnun : pyS:J

Mpumep 122 458 789.00
CiMEON AECATHUHOrO PSEAENUTENA

Npumep.

Haxmute Ha cTpenky psagom ¢ 1019 orpaHMYeHbl CUMBOJIOM u Boibepute HET, T.k. B

HalleM C/iydae Kaxaoe none ¢ AaHHbIMM HaxoaUTCA B OTAEHbHOl‘/JI FI‘-IGVIKG, 6e3

«OrpaHM4yMBaloLLEero cMMBona» (ecnun aaHHble 3abuthbl Yyepe3 KaKOWN-TO 3HAK, TO Mbl YKa3bIBaeM
A

€ro B 3TOM none).

CHKpEITE NapaMeTpel MMNopTHRYEMaro daina

Koaupoeka: CP1281

-]

MonA orpaHudeHsl CHMBOMOM: _Elﬂ)

Tenepb BCe NONS AO/MKHbI OTOOpaXKaTbCs KOPPEKTHO. HaXkmMuTe KHOMKY ,Cl,anbme.
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War 2: NoaoreepxaeHue napamMeTpoB UMMNOPTUPYeMoro ganna

3T0 NpegEapuTENEHEIR NOKAE NEPELIX CTPOK HMNOPTHPYEMOrD daina, BeINONHEHHLIA HA DCHOEE ABTOMATHYED
NPOCMOTPETE AETOMATHYECKN DNPENENEHHBIE NAPAMET DI aina W Npy HEOOXOOUMOCTH BHECTH MENAEMbIE W3
HMNOpTHRYEeMOre danna.

lmA damMunuA Oon#HOCTE Co3gaHo MocnegHee wameHeHwe JlorMH - AgMKHI
Cepred  EceHwH Mpenopaearene 06062012 06.06.2012 23:39 0
23:39
Administrator  Administrator 05122011 040320121704 admin 1
23:46
1| 1]

Moka3aTe NapameTpkl MMNOpTUPYEMaOra daiina @

BI:IEEPHTE HEDEXD,E[HMI:II?I MYyHKT, eCNH HCTOYHUKOM OaHHBIX ABNAESTCA OOHO W2 CneQyl
i@ Her
i7) Salesforce.com

(™) Microsoft Outlook @

3. ConocTtasneHue noneun

Ha 3ToM 3Tane Bbl CONOCTaBNseTE NOMS U3 UMMOPTUPYEMOro caiina C NoASIMU CUCTEMDI.

B oTKpbIBLUEMCS OKHE CcneBa 0TO6paKeHbl NoMs cucteMbl (MOAYNs), a cnpasa NoJisi, KOTopble
Bbl XOTUTE UMMOPTMPOBATb, COMOCTaBbTE KX MO CMbICNY (Hanpumep, cneea «MMs», cnpasa

«Cepren» u 1.4.)

AaMuHucTpupoBaHue. iMnopT nonb3osatenen us Excel B Tallanto Prof



War 3: ConocTaBneHue nonemn

[annan Tabnuya COREPMAT BCE ADCTYNHLIE NONA MOAYNR, KOTOPLIE MOTYT GbiTh COMOCTABNEHH C NONAMM WMNOPTHRYEMOTO daiina. Ecni Gaiin CORepMT CTPOKY $aroNoEka, T &8 NONA OTOGPAXAKTCA B KpaliHem Nesom cTonfue. NposepeTe Boe

WMEHUMECA CONOCTABNEHNA W NpH

CTH BHECHTE

CONDCTAENSHS! BCE HEDGXOWMBIE MONA (OTMEUEHSI B CIHCKE KPACHOH SBESADKDI).

Mokasare NpUMedaHna

JInA NPOEEPKH KOPPEKTHOCTH CONDCTABNEHIA B TABNHULE OTOBPEXAETCA NEPBAR CTPOKA C ABHHLIMI HMNOPTUDYEMOrD Baiina. OBPATHTS BHUMAHWE: JOMKHS GbiTs

Cipoka saronoekos 'L

Wma

Damunua

Jom«HoCTE

CoapaHo

MocneaHee H3MeHeHNe
NorH

AomuHKCTpaTop
Appec - cTpaHa

Craryc nons3ogarens
YBEAOMIEHHE O HA3HAYEHWH
CTaTyC CoTPYaHNKA
1-umn

IM-Tn

T PYNNOEQH NONE30BaTeNk

DOoBaeuTe none @

<Hazag Janewe =

Mpun HeobxoaMMOCTM A06aBbTE AONOMHUTENBHBIE MO AN CUHXPOHM3ALNMK,

Mone mogyna @

A

@amunua *

Hon*HocTe

Co3gaHo

TNocnepHee nameHeHne
Torun *
AOMHHWCTpATOR
Afpec- cTpaHa

CTaTyc NoNkL30RaTENA *
VB8e0MNEHNE 0 HAZHAYEHIN
CTaTyc coTpyaHuKa
IM-mA

IM-Tun

Tpynnoaoii nonk3acaarens

I O O R K R

@

ECEHUH
Mpenopaeatens
06.06.2012 23:39

06.06.2012 23:38

Active

> 3uaueHne no ymonuanu 2

[=]
B (od.mm.yy)
B (od.mm.yy)

Sergey|

AkTuEeH Iz‘

O

AKTnEEH E

—He ablﬁpaHu—E

0

S Newars + Hasepx

MNpu nmnopte MOSIb30BaTENEN ECTb KJIOUYEBbIE nongd, otMe4yeHHble CMMBOJIOM <<*>>,

obs3aTenbHble AN 3anosIHEHNUS:

B cnyuae, korga B daine umMnopTa OTCYTCTBYHOT HEKOTOPbIE 3HAUYEHMSI, MOXHO

®amnnus;

JloruH;

CraTyc nonb3oBaTens.

BOCMONb30BaThCs PyHKUMeH SHAYEHUSMU MO YMOYaAHUIO. B aToit rpacde Bbl cMOXETE

YKa3aTb 3Ha4ye€Hns, KOTopbIE 6YI1YT MCNoJib30BaHbl B TOM C/lly4daeg, eCcnn B ICXOAHOM q)aﬁne nx

HET.
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War 3: ConocTaBneHWe nonen

[lanHan TABNULE COABPAUT BCE ADCTYMHAIS NONA MOAYNA, KOTOPSIS MOTYT B5iTh CONDCTABNSHS! C MONAMK WMNOPTUPYEMOrD daiina. ECNi hafin COASPWT CTPOKY 33rON0BKa, TO 68 NONR OTOBPAXAKTER B KpaRHEM NESOM CTonGLE. MIPOBEpsTE Boe

WMENWMECA CONOCTABNENNA W NP

CONOCTABNEHL BCE HEDGXOMUMBIE NONA (OTMEYEHL B CIUCKE KRACHON 3BE304KOI).

Mokasare NpuMeyaHna

CTpoka 3aronoBkos @ MNone mogyna @ Crpoka 1 @
Vima AMA [=] Cepreit
DaMunnA TaMunuA [+] EcenuH
[OM¥HOCTE IomHocTs E MpenogaeaTens
CoznaHo CoagaHo E 06.06.2012 23:29 B (ed.mmyyw)
MocnegHee WaMeHeHne MocnenHes nameHeHie E 06.06.2012 23:39 D (dd.mm.yyyy)
MNorux Noruw * [+] Sergey|
AIMWHNCTPATOR AQMUHKUCTRETOP [+] 0 =
AOpec - CTPaHa Anpec-cTpana E
Craryc nons3oearens CraTyc nonbacearens * [+] Acmeer =]
YBEA0MNEHUE 0 HAZHAYEHUW YEEOOMNEHNE 0 HAZHAYSBHIN E 1 |}
Cramye coTpyAHIKa CTaTyc coTpyaHuKa [+] Active AxtveeH [+
IM-uman IN-umA [+]
Ih-Tun Il-Tun [+] —He BEIBpano— [+
[pyNNoBON NoNb30BaTens [ pyNNO8oi NonL30BaTENL E o B
OoGaenTte none @
<Ha3ag Janswe >

J1n5 NPOBEpKH KOPPEKRTHOCTH CONOCTABNENIA B TAONUE OTOBPARAETCA NEPEAR CTPOKA C AGHHHIMM UMNOPTHPYEMOrD Daiina. OBPaTHTE BHAMAHWE: J0M%HbI GoiTh

=i Nlesate T Hasepx

Mocne conocraeneHust Bcex nonen, Haxmute kHonky Janblue.

War 3: ConocTaBneHWe nonen

[aHHan Tabnuuya cOAEPHUT BCE AOCTYMHLIE NONA MOAYNA, KOTOPSIE MOMYT B5ITh CONDCTABNEHH! G NONAMK WMNOPTHPYEMOrs daiina. ECnin Maiin CoOep®HT CTPOKY 3aron0BKa, TO &8 NONA DTOBPAXANTCA B KPaHHEM NEBoM CTONGUe. poBepLTE Boe
WMEIDLNECA CONDCTAENEHNA It NPH cTh BHECHTE . [N NPOBEpK KOPPERTHOCTH CONOCTABEHNR B TAONWUE OTOBPENAETCA NEPEAR CTROKA C ASHHLIMI MMNOETHRYEMOTD Baiina. ODpaTHTE BHAMAHWE: JOMRHL Dot
CONOCTABNEHL BCE HEDGXOMUMBIE NONA (OTMEYEHL B CIUCKE KRACHON 3BE304KOI).

Mokasare NpuMeyaHna

CTpoKa 3aronoBKoB @ MNMone mogyns @ Crpoka 1 @ > 3nayenne N0 yMONYaHHID @
Wma A E Cepreii

PaMUInA @amunuAa * E EceHuH

OonxHocTs IomHocTs E Mpenonaeatens

CozpnaHo CoagaHo E 06.06.2012 23:29 B (ed.mm )
MocnegHee uaMeHeHne MocnenHes nameHeHie E 06.06.2012 23:39 D (dd.mm.yyyy)
Mok NoruH * [+] Sergey

AIMWHNCTPATOR AQMUHKUCTRETOP [+] 0 =

AOpec - CTpaHa Anpec- cTpama E

Cratyc nons3oeatens Craryc nonk3oearens * [+] Axtueer [«

YBEOMNEHUE 0 HAZHAUSHHK VEEOMNEHNE 0 HAZHAUSHIN E 1 [

Cratyc coTpyaHHKa CTaTyC COTpYOHMKA E Active AKTWBEH E|

IM-uman IN-umA [+]

Ih-Tun Il-Tun [+] —He BEIOpano— [+

[pyNNoBON NoNb30BaTens [ pyNNO8oi NonL30BaTENL E o B

NoGaeuTte none @

<Ha3ag Janbuwe >
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4. MpoBepka UMNOpTMPYeMOro danna Ha Hanmume aybnmpyoLmxcs

3anucen

OnTUManbHbLIM NapaMeTpoM AN NPOBEpKM AyGnpyoLMXCs 3anuceit 6yaeT aapec 3NeKTPOHHOM

noyTbl, T.K. B OT.IM4MNE OT UMEHU NN (baMVU'IVIVI, OH YHUKaneH.

Yto6bl BoibpaTh e-mail Ans npoBepku, NepeHecuTe ero 13 KOOHKK D,OCTyrIHbIe Nnond s
[poBepsieMble NOSS (ans 3TOro NEBoM KHOMKOM MbilK wenkHuTe no nomo E-mail u,

yAepXuBas ero, nepetawimTe, oTnyCcTmB Ha ﬂpOBepﬂeMble nons).

LWar 4: Nonck BO3MOXHbIX OyOnNuKaToB

Bo nafiesanue cozgadua ayGnupyiowuxca sanucell pEKOMEHLYETCA YEAZaTE NONA, B KOTOPLIX B NPOLECccE uMnopTa GygeT ooy
CTpokw haina, B koTopeix GyoyT ofHapyxeHsl gyGnupyowMecs gaHHse, GyoyT oTofpaseHsl B PESYNETATAX MMIODTA HA O0TAEN

MpoEepAEMEIE NONA JocTyNHeIE MoNA
E-mail i | £ ]| Name
[pyNNoBoid NONbLA0BaTENk
naA
NaoruH

CTaTyc NoNL30BATENA
TamunuA

COXpaHMTL CXEMY MMMIOPTA KaK: @

= Hazag HauaTe umnopt

Ecnn paHHas cxema umnopTa MOXeT noHaaobmuTbCs B ,u,aaneMmeM, COXpaHUTE €€, 3ano/iHnB

none COXpaHUTb CXEMY MMMOPTA Kak.
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HaxxmuTe Ha kHonky HavaTb MMMOPT.

LWar 4: NMNouck Bo3MOXHbIX OyOnuKaToB

Bo nafesanue cosgaHua gyGnupyiowuxca 3anncell pEKOMEHLYETCA YEAZaTE NONA, B KOTOPLIX B NPOLECCE MNopTa GygeT ooyl
CTpokn diaina, B koTopoix GyoyT ofHapyseqnl gyGnupyowwecs gadnsie, GygyT oTolpaseHsl B pE3YNETATAX MMNOPTA HA OTGEN

MpoEepAeMLIe NONA JocTynHele nonA

E-mail Full Mame

MpynNoBOA NONb30RATENR
mA

NorH

CTatyc NoNb3oeaTens
damMunuA

COXpaHUTh CXEMY HMMIOPTA KaK: @

= Hazag HavaTte umnopt
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5. lNpocMOTp pe3ynbTaTtoB MMMopTa
I'Iepeﬂ, BaMW pe3ynbTaTbl UMMNOPTA C OTYETOM O CO3AaHHbLIX 3annUcax n oLuMbKax.
War 5: NpocmoTp pe3ynkTata UMNOPTa

Pe3ynkeTaTkl MMROpTA

5 3anucen co3gaHo

OTMEHWTE MMNOPT [MoBTOPWTE MMMOORT OTmeHa

OobaeneHHble 3anMcn | OyGnuKartel CHumGem

MonbzoBaTenwu

NedcTENA —

MNonb3oBEaTENL Norud LNom#EHOCTE
| Aprem 3amnAXoBCKHNA Artem B
¢t Cepred ECeHMH Sergey MpenonaearTenk
& AHTOH BHHOIpAOoB Anton _
|  AHAacTacHa Yenoea chepa )
< Administrator admin AOMUHWCTRATOR

NedcTENA —

Mepenante BO BKIAAKY OU.IM6KM, 4yTObbl YBUAETH, NOYEMY HEKOTOPbIE 3anncn He

nepeHecnuchb. B HaweM npuMepe owKnboK MMMNopTa HeT.

War 5: MpocmoTp pe3ynbTaTta UMNOpPTa

PeayneTaTel UMNOpPTa

5 3anuceil co3naHo

OTMEHWTE MMAOPT [MoBTOPKTE WMNOPT OTMeHa

OobaeneHHble 3aNUcK ﬂ}l‘ﬁﬂHKaTbl

BO3MOKHbIMW NPUYMHAMMK OLIMBOK NMPY MMMNOPTE MOTYT BbiTb:

e HenpaBw/bHO 33aHHas KoAWPOBKa daiia UMNopTa;
e  OTCyTCTBME AaHHbIX B KNHOUYEBbIX MNONAX;

e HenpaBwuibHO 334aHHble pasgenntenu 3HaYeHU U nonen.
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Ha Bknagke OLL|V|6KV| Bbl TaKXXE€ MOXETE 3arpy3nTb CrMUCOK oLKn60oK nnu 3arpy3nTb CTPOKH,

KOTOpblE HE 6bin MMIMOPTUPOBAHbI, Ha>XaB Ha COOTBETCTBYIOLLUNE CCbIJTKWN.

War 5: NMpocmoTp pe3ynkTata UMNOPTAa

PeayneTaTel UMNOpPTa

5 3anucen co3gaHo

OTMEHWTE MMOOPT [MoBTOPKWTE MMNOPT OTmeHa

JofaenedHele 3anuckn  OyOnWKaThl CumnbER

3geck npegcTasnedsl cTpokd, koTopsle HE BbINA wmnopTupoEaHu 8 cv
HE#ATE HA KHONEY MOBTODHTE HMAOPT.

(0-0wn30)
Huma damunus JomkHocTe Cosgano [MocnegHee W3MeHEHW
Hem daHHelx

(0-0wn30)

4

MMNopT nosnb3oBaTeneii 3aBepLUeH.
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